	To: Administrative Officer

If your Program Office decides to fund this proposal, please ensure the following information is completed on the Grant Request:

(a) valid appropriation codes; (b) signature of the Funds Certifying Officer, Requesting Organization, Authorizing Official, and Proposal Number or Grant Number.

If the Grantee's Proposal submission is for one year, funding must be submitted for the full year. If the proposal is for multi-year funding, the grant request must provide funds for at least the first year. Advance funding for follow-on years must match the amounts specified in the grant budget submission. Ensure *dollar amounts associated with each additional fiscal year are cited on your Grant Request in the Remarks Section. *When using three year funding (888) please ensure funding authority is still valid when funding grants or grant amendments.




	To:


	Grants office, Office of Research and Technology Applications

	From:


	_______________________________________________________

	Subject:


	Insert Proposal Number______________________________

	I acknowledge receipt of the Aviation Research Grant package for the above noted proposal number, on this date, for evaluation purposes.

I understand that these proposals contain proprietary information and should be treated accordingly.

Indicated below is the point of contact in my organization who will be serving as the Lead Evaluator.




	Date:__________________________________

Lead Evaluator:__________________________

Telephone Number:_______________________


FINAL RESPONSE TO
REQUEST FOR EVALUATION
ELIGIBILITY
(Check one)
	[     ]
	We find this proposal eligible for grant award.



	[     ]
	We find this proposal not eligible for grant award.



	[     ]
	We find this proposal may be eligible for grant award after modification.


FUNDING  
(Check one)
	[     ]
	We plan to fund this proposal.

	
	* (Cost Analysis Checklist Cost Share  

   Recommendations completed and attached)

*Funded Grant Request attached.



	[     ]
	We will not fund this proposal due to lack of funds



	[     ]
	We will not fund this proposal.




SUMMARY PROPOSAL EVALUATION PACKAGE PREPARED BY:
	NAME:__________________________________________________________



	TITLE:__________________________________________________________



	ROUTING SYMBOL:_____________
	TEL.  NO. ______________________


TO:
Lead Evaluator for Proposal
SUBJECT: LEAD EVALUATOR RESPONSIBILITIES
Attached is a research grant proposal, which is to be reviewed carefully for technical merit.  Please assemble a technical evaluation team consisting of you and two or more technical peers. (If you propose using anyone other than an FAA civil service employee, please discuss with the Grants Analyst before taking any action).
As lead evaluator, you are responsible for developing an overall summary evaluation based on the ratings of the individual team members.  In addition, if your program office decides to fund this proposal, a completed cost analysis checklist must be submitted.
Upon completion of the evaluation and decision to fund/not fund, please return the documents listed below.  The package should then be forwarded to the grants analyst specified above for further action. (Should modifications such as budget, scope of work, or correction of errors/omissions become necessary, notify me at the phone number indicated above or by cc:Mail).
RETURN THE FOLLOWING DOCUMENTS within 45 days:
1.
If funded; a completed cost analysis checklist and recommendations on cost sharing.

2.
If funded; a completed Grant Request form - if you find the proposal acceptable and wish to fund it with RE&D Funds, (or other funds if legislatively mandated) submit this form with the general information required above and also include: (a) valid appropriation codes; (b) signature of the Funds Certifying Officer, Requesting Organization, Authorizing Official, and Budget Officer.

3.
Final Response to Request for Evaluation Form.

4.
Summary Proposal Evaluation Package.

5.
Aviation Research Grants Evaluation Packages (3).

COST ANALYSIS OFAPPLICANTS' RESEARCH PROPOSAL AND COST SHARE CONTRIBUTION

At a time when we are all struggling with budget cuts, let's get together to maximize your program funds.  We can do this by encouraging applicants for grants and cooperative agreements to share in the cost of their research.  Did you know last year we saved the Federal Aviation Administration over 6 million dollars through cost sharing with our research partners?

What is Cost Sharing?  This is the portion of the applicant's research proposal costs not borne by the Federal Government

Although cost sharing is not mandatory to award a grant or cooperative agreement, we have any opportunity to make it a significant factor in our funding decision.

What do you have to do?  When you are completing the Cost Analysis Checklist to determine if the applicant's cost proposal is fair and reasonable, also consider some of the ways the applicant can cost share.  Some ideas are listed below. If we haven't thought of something, feel free to use your imagination and add your recommendations.

Some ideas are.....

If the applicant has recently completed a grant or contract for similar research, they may have surplus equipment they can provide.  They could also donate supplies, this may include such items as expendable equipment, office supplies, laboratory supplies or workshop and classroom supplies.

It may be possible for the applicant to use the equipment purchased under this grant after hours to earn third party income.

Unrecovered indirect costs may be included as part of cost sharing.  Volunteer services furnished by professional and technical personnel, consultants, and other skilled and unskilled labor may be counted if the service is an integral and necessary part of an approved project. Do you have any recommendations on percentages of direct salaries, or overhead that would be reasonable for the applicant to contribute?

If the overall cost seems too high, maybe we could ask them to contribute a percentage of the overall cost of the research.

(Office of Management and Budget Circular (OMB)-A-11O) Section on cost sharing is attached for further information)

COST ANALYSIS CHECKLIST

The following checklist is designed to assist the lead evaluator in an inventory, summary and status review of the data that has been provided by the applicant.

	
	Adequate
	Questionable/ Inadequate
	Not Available
	N/A

	DIRECT LABOR


	
	
	
	

	1. Person Year Utilized


	_________
	___________
	__________
	_______

	2. Rationale for distribution of level of effort among labor categories


	_________
	___________
	__________
	_______

	3. Labor rates consistent with education, experience and expertise required
	_________
	___________
	__________
	_______


REMARKS:
	DIRECT MATERIAL


	
	
	
	

	1. Costs are traceable to and can be supported by documentation


	_________
	___________
	__________
	_______

	2.  List of Materials and Equipment is specifically related to the project


	_________
	___________
	__________
	_______

	3. "Lease vs.  Buy" or     "Buy vs.  Make"      justified


	_________
	___________
	__________
	_______


REMARKS:
	
	Adequate
	Questionable/ Inadequate
	Not Available
	N/A

	OTHER DIRECT COSTS (ODCS)


	
	
	
	

	(Subcontracts)


	
	
	
	

	1. Offeror has provided data to support subcontractor costs


	_________
	___________
	__________
	_______

	(Travel Costs)


	
	
	
	

	1. Costs provide direct benefit to the research goal and they are reasonable


	_________
	___________
	__________
	_______

	2. Costs are presented in sufficient detail


	_________
	___________
	__________
	_______

	(Automatic Data Processing Costs)


	
	
	
	

	1. Costs are reasonable in view of established commercial rates


	_________
	___________
	__________
	_______

	2.
Costs are presented in sufficient detail


	_________
	___________
	__________
	_______

	(Consultants' Costs)


	
	
	
	

	1.
Reasonable rationale for services


	_________
	___________
	__________
	_______

	2. Costs are presented in sufficient detail


	_________
	___________
	__________
	_______

	(Meetings and Conferences)


	
	
	
	

	1. Rationale supports direct relationship between attendance at the meetings and research work requirements


	_________
	___________
	__________
	_______

	2.
Costs are presented in sufficient detail


	_________
	___________
	__________
	_______


REMARKS:
LEAD EVALUATOR'S RECOMMENDATIONS ON COST SHARING:

1. DONATED EQUIPMENT:

2. DONATED SERVICES:

3. DONATED SUPPLIES:

4. DONATED LAND/BUILDINGS:

GENERAL COMMENTS/RECOMMENDATIONS:

ATTACHMENT E. -- CIRCULAR NO, A-110

COST SHARING AND MATCHING

1.
This attachment sets forth criteria and procedures for the allowabilitv of cash and in-kind contributions made by recipients or subrecipients (as referred to in paragraph 5 of the basic circular), or third parties in satisfying agencies.  This attachment also establishes criteria for the evaluation of in-kind contributions made by third parties, and supplements the guidance set forth in Federal Management Circular 73-3 with respect to cost sharing on federally sponsored research.

2.
The following definitions apply for the purpose of these attachments:

a.
Project costs. -- Project costs are all allowable costs (as set forth in the applicable Federal cost principles) incurred by a recipient and the value of the in-kind contributions made by the recipient or third parties in accomplishing the objectives of the grant or other agreement during the project or program period.

b.
Cost sharing and matching. -- In general, cost sharing and matching represent that portion of project or program costs not borne by the Federal Government.

c.
Cash contributions. -- Cash contributions represent the recipient's cash outlay, including the outlay of money contributed to the recipient by non-Federal third parties.

d.
In-kind contributions. -- In-kind contributions represent the value of noncash contributions provided by the recipient and non-Federal third parties.  Only when authorized by Federal legislation, may property purchased with Federal funds be considered as the recipient's in-kind contributions.  In-kind contributions may be in the form of charges for real property and non-expendable personal property, and the value of goods and services directly benefiting and specifically identifiable to the project or program.

3.
General guidelines for computing cost sharing or matching are as follows:

a.
Cost sharing or matching may consist of:

(1)
Charges incurred by the recipient as project costs. (Not all charges require cash outlays by the recipient during the project period; examples are depreciation and use charges for buildings and equipment.)

(2)
Project costs financed with cash contributed or donated to the recipient by other non-Federal public agencies and institutions, and private organizations and individuals, and

(3)
Project costs represented by services and real and personal property, or use thereof, donated by other non-Federal public agencies and institutions, and private organizations and individuals.

b.
All contributions, both cash and in-kind, shall be accepted as part of the recipient's cost sharing and matching when such contributions meet all of the following criteria:

(1)
Are verifiable from the recipients' records;

(2)
Are not included as contributions for any other federally assisted program;

(3)
Are necessary and reasonable for proper and efficient accomplishment of project objectives;

(4)
Are types of charges that would be allowed under the applicable cost principles;

(5)
Are not paid by the Federal Government under another assistance agreement (unless the agreement is authorized by Federal law to be used for cost sharing or matching);

(6)
Are provided for in the approved budget when required by the Federal agency; and

(7) 
Conform to other provisions of this attachment.

4.
Values for recipient in-kind contributions will be established in accordance with the applicable cost principles.

5.
Specific procedures for the recipients in establishing the value of in-kind contributions from non-Federal third parties are set forth below:

a.
Valuation of volunteer services. -- Volunteer services may be furnished by professional and technical personnel, consultants, and other skilled and unskilled labor.  Volunteer services may be counted as cost sharing or matching if the service is an integral and necessary part of an approved program.

(1)
Rates for volunteer services. -- Rates for volunteer should be consistent with those paid for similar work in the recipient's organization.  In those instances in which the required skills are not found in the recipient organization, rates should be consistent with those paid for similar work in the labor market in which the recipient competes for the kind of services involved.

(2)
Volunteers employed by other organizations. -- When an employer other than the recipient furnishes the services of an employee, these services shall be valued at the employee's regular rate of pay (exclusive of fringe benefits and overhead costs) provided these services are in the same skill for which the employee is normally paid.

b.     Valuation of donated, expendable personal property. --

Donated, expendable personal property includes such items as expendable equipment, office supplies, laboratory supplies or workshop and classroom supplies.  Value assessed to expendable personal property included in the cost or matching share should be reasonable and should not exceed the market value of the property at the time of the donation.

c.      Valuation of donated, nonexpendable personal property,

buildings, and land or use thereof.

(1) The method used for charging cost sharing or matching for donated nonexpendable personal property, buildings in land may differ according to the purpose of the grant or other agreement as follows:

(a)
If the purpose of the grant or other agreement is to assist the recipient in the acquisition of equipment, buildings, or land, the total value of the donated property may be claimed as cost sharing or matching.

(b)
If the purpose of the agreement is to support activities that require the use of equipment, buildings or land, depreciation or use charges for equipment and buildings may be made.  The full value of equipment or other capital assets and fair rental charges for land may be allowed provided that the Federal agency has approved the charges.

(2)
The value of donated property will be determined in accordance with the usual accounting policies of the recipient with the following qualifications:

(a)
Land and Buildings. -- The value of donated land and buildings may not exceed its fair market value, at the time of donation to the recipient as established by an independent appraiser (e.g. certified real property appraiser or GSA representatives) and certified by a responsible official of the recipient.

(b)
Nonexpendable personal property. -- The value of donated nonexpendable personal property shall not exceed the fair market value of equipment and property of the same age and condition at the time of donation.

(c)
Use of space. -- The value of donated space shall not exceed the fair rental value of comparable space as established by an independent appraisal of comparable space and facilities in a privately owned building in the same locality.

(d)
Loaned equipment. -- The value of loaned equipment shall not exceed its fair rental value.

6.
The following requirements pertain to the recipient's supporting records for in-kind contributions from non-Federal third parties.

a.
Volunteer services must be documented and, to the extent feasible, supported by the same methods used by the recipient for its employees.

b.
The basis for determining the valuation for personal services, material, equipment, buildings and land must be documented.

AVIATION RESEARCH PROPOSAL

 EVALUATION PACKAGE
PROPOSAL NUMBER:
_____________________________________

INSTITUTION:
___________________________________________

LEAD EVALUATOR: __________________________________________

REVIEWER'S EVALUATION OF THE PROPOSAL

ROUTING

REVIEWER'S NAME _______________________     SYMBOL__________________

ORGANIZATION _______________________________________________________

ADDRESS (IF OUTSIDE THE FAA TECHNICAL CENTER)

	

	

	

	


RATING SUMMARY
Evaluation Criteria

	1. INTRINSIC VALUE
	

	2. RELEVANCE TO FAA MISSION
	

	3. TECHNICAL SOUNDNESS
	

	4.  RESEARCH PERFORMANCE COMPETENCE
	


Key to Evaluation Criteria

U - Undistinguished

W = With Distinction


Key to Overall Rating

A = No criteria distinguished

B = At least one criteria distinguished

C = All criteria distinguished 



OVERALL RATING____________

INSTRUCTIONS
1.  Reference the program solicitation, “Grants for Aviation Research,” on Pages 13 and 14                             for information on  proposal processing and review, or call the Aviation Research Grants Program Office at (609) 485-4424.
2.   Read the proposal and complete the evaluation forms in support of your ratings.
3.  Awards will be made based on your ratings, so it is important to support them with well documented comments.  Please be tactful in your remarks as they are the source of a written declination or verbal debriefing to an unsuccessful proposer.

4.  Proposals considered eligible for grant award should be evaluated for cost reasonableness.  Please complete the attached cost analysis of the applicants’ research proposal and cost share contribution.

5.  Read and comply with the following statements regarding “Conflict of Interest” and “Confidentiality of Proposals and Peer Reviews” statements.

6.  Read and complete the Certificate of Nondisclosure.

CONFLICT OF INTEREST

If you or your spouse  have an affiliation or financial connection with the institution or the person submitting this proposal that might be construed as creating a conflict of interest, please describe those affiliations or interests on a separate page and attach it to your review.  Regardless of any such affiliations or interests, unless you believe you cannot be objective, we would like to have your review.  If you do not attach a statement we shall assume that you have no conflicting affiliations or interests.

CONFIDENTIALITY OF PROPOSALS AND PEER REVIEWS

The Federal Aviation Administration (FAA) receives proposals in confidence and is responsible for protecting the confidentiality of their contents.  Please do not copy, quote, or otherwise use material from this proposal. If you believe that a Federally employed colleague outside of the FAA can make a substantial contribution to the review, please consult the lead evaluator before disclosing either the contents of the proposal or the applicant's name.  Only in exceptional cases should research proposals be reviewed by anyone outside the Federal Government.  Prior to taking any such action, approval is required by the Grants Officer.

Name: ​​​__________________________________

Date of Assignment Completion:  _______________

CERTIFICATE OF NONDISCLOSURE
 I understand my obligation not to divulge information received in confidence from offerors in connection with submission of proposals, trade secrets, inventions, discoveries, and reports of a financial, technical, and scientific nature, except on a need to know basis during the conduct of official business.

I will not divulge any information to other personnel concerning either the contents of the proposals or the review of the proposals submitted in response to the Aviation Research Program Solicitation that may come to my attention except on a need to know basis during the conduct of official business.

Finally, I will not identify the names of any evaluation/review personnel to persons not directly engaged in the process, except where necessary in official Government communication. 

Signature: ________________________    Date: _______________




1.  INTRINSIC VALUE
This is the likelihood that the proposed research will lead to new discoveries or fundamental advances within a specific field of science or engineering, or have substantial impact on progress in that field or in other scientific or engineering fields pertinent to FAA research.  The introduction of new ideas or innovative approaches will be viewed positively.  Some ideas to consider:  (a.)  Is the proposal responsive to a research topic in the current solicitation? (b.) Does the research have strong professional, scientific, or technical merit?

CHECK ONE

	
	

	UNDISTINGUISHED
	WITH DISTINCTION

	(  )
	(  )


COMMENTS IN SUPPORT OF RATING
2.  RELEVANCE TO FAA MISSION

This is the establishment of a logical connection and probable application to the long-term

growth of civil aviation.  Some ideas to consider:  (a.)  Is the research relevant to the FAA mission?  (b.) Is interaction proposed with subject experts in the aviation community on the research topic? (c.) Is there a probability of success?

CHECK ONE

	
	

	UNDISTINGUISHED
	WITH DISTINCTION

	(  )
	(  )


COMMENTS IN SUPPORT OF RATING


3.  TECHNICAL SOUNDNESS

This is the quality of the overall approach proposed to verify concepts or apply new technologies.  The proposal must be formulated in a clear and logical fashion using known scientific principles and their extension to reach a definable, substantial, relevant goal.

Some ideas to consider:  (a.)  Is the literature review adequate, relevant, and timely? (b.)  Is the proposal well written in a technical sense?  (c.)  Are the program plans, work tasks and work schedules clearly stated and adequate?

CHECK ONE

	
	

	UNDISTINGUISHED
	WITH DISTINCTION

	(  )
	(  )


COMMENTS IN SUPPORT OF RATING

4.  RESEARCH  PERFORMANCE CRITERIA
This is the capability of the organization (personnel and resources) to carry on successful work.  The proposal should identify specific resources required, and note whether adequate access to these will exist.  Past achievement will be considered in evaluating performance competence.  The Principal Investigator should demonstrate an established reputation in the relevant field.  Such reputation may be shown by publications, patents, conference contributions, or any other relevant information that demonstrates their capability to advance the state of knowledge in  the proposed area.  Some ideas to consider:  (a.)  Is sufficient technical staff available to the principal investigator? (b.)  Does the research team have access to the necessary facilities, equipment, and data to conduct the research?  (c.)  If multi-disciplinary, do the team members have good disciplinary balance?

 CHECK ONE

	
	

	UNDISTINGUISHED
	WITH DISTINCTION

	(  )
	(  )


COMMENTS IN SUPPORT OF RATING

OVERALL COMMENTS

Other areas to consider include geographic equity, compliance with metric system, environmental impact, equitable with minority programs, duplication of effort, conflict of interest, etc.


STRENGTHS OF PROPOSAL
WEAKNESSES OF PROPOSAL

SUMMARY PROPOSAL EVALUATION PACKAGE

FROM:
Lead Evaluator -

TO:
Research Grants Staff -

DATE:

PROPOSAL NUMBER:

INSTITUTION:

PROPOSAL TITLE:

PRINCIPAL INVESTIGATOR:


Provide an overall evaluation of the proposal incorporating comments from the other evaluators, as appropriate, for each criteria.

RATING SUMMARY

Evaluation Criteria

	1. INTRINSIC VALUE
	

	2. RELEVANCE TO FAA MISSION
	

	3.  TECHNICAL SOUNDNESS
	

	4.  RESEARCH PERFORMANCE COMPETENCE 
	


Key to Evaluation Criteria

U = Undistinguished

W = With Distinction

	OVERALL RATING
	


Key to Overall Rating

A = No criteria distinguished

B = At least one criteria distinguished

C = All criteria distinguished








SUMMARY EVALUATION


PROPOSAL NUMBER:

1.  INTRINSIC VALUE

PRIORITY (INDEPENDENT OF AVAILABLE FUNDING)

	A. No criteria distinguished

(   )
	B. At least one criteria distinguished

(  )
	C. All criteria distinguished

(  )


SUMMARY EVALUATION


PROPOSAL NUMBER:




2.  RELEVANCE TO FAA MISSION

  PRIORITY (INDEPENDENT OF AVAILABLE FUNDING)

	A. No criteria distinguished

(   )
	B. At least one criteria distinguished

(  )
	C. All criteria distinguished

(  )


SUMMARY EVALUATION


PROPOSAL NUMBER:

3.  TECHNICAL SOUNDNESS

PRIORITY (INDEPENDENT OF AVAILABLE FUNDING)

	A. No criteria distinguished

(   )
	B. At least one criteria distinguished

(  )
	C. All criteria distinguished

(  )


SUMMARY EVALUATION


PROPOSAL NUMBER:

4.  RESEARCH PERFORMANCE COMPETENCE

 PRIORITY (INDEPENDENT OF AVAILABLE FUNDING)

	A. No criteria distinguished

(   )
	B. At least one criteria distinguished

(  )
	C. All criteria distinguished

(  )


