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PREAMBLE

Pursuant to the policy set forth in the Public Law 95-454, the foll ow ng
article constitute an agreenent between the Managenent of the

National Aviation Facilities Experinmental Center (NAFEC), Atlantic City,
New Jersey, hereinafter referred to as the Enployer, and the National
Federati on of Federal Enpl oyees (NFFE), Local #1340, hereinafter
referred to as the Union. The Enployer and the Union will collectively
referred to as the Parties.
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ARTICLE 1

EXCLUSI VE RECOGNI TI ON AND COVERAGE OF AGREEMENT

Section 1.

The Enpl oyer hereby recognizes that that Union is the exclusive
representative of all enployees in the Unit as defined in Section 2 of
this Article. The Union hereby recognizes the responsibility of
representing the interests of all such enployees wi thout discrimnation
and wi thout regard to | abor organization nmenbership

Section 2.
The Unit to which this agreement applies is:

“All non-supervisory professional enployees of the staff
and |line divisions of the National Aviation Facilities
Experi mental Center (NAFEC), excluding all managenent

of ficials, supervisors, guards, personnel specialists,

fire fighters, and others excluded under Public Law 95-454,
and all non-professional NAFEC enpl oyees. Al so excl uding
all tenant enployees based at NAFEC.~
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ARTICLE 2

PROVI SI ONS OF LAW AND REGULATI ON

Sections 1.

It is agreed and understood by the Parties that this agreenent is

subj ected to the provisions of applicable existing and future | aws and
the regul ati ons of appropriate authorities, including policies set

forth in the Federal Personnel Mnual, published agency policies

and regulations in existence at the tinme the agreenment was approved;

and by subsequently published agency policies and regul ati ons required
by law or the regul ations of appropriate authorities required by |aw,

or authorized by the terns of a controlling agreenent at a hi gher agency
| evel .

Sections 2.

The Parties agree to neet and confer within thirty (30) cal endar days

of the date the Enpl oyer notifies the Union that the contract has been
affected by any changes in |law, the regul ati ons of appropriate authority
required by |law, Executive Order, or the terns of a controlling
agreenent at a higher level. This tine limt rmay be extendi ng by

nmut ual agreenent.
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ARTI CLE 3

Rl GHTS OF THE EMPLOYER

Section 1.

It is agreed that the rights, functions and authority to manage agency
operations are vested in the enployer. Include in this responsibility
but not limted thereto, are the rights:

a. to determ ne the m ssion, budget, organization, numrber
of enployees, and internal security practices of the agency; and,

b. in accordance with applicable |aws,
(1) to hire, assign, direct layoff, and retain enployees in
t he agency, or to suspend, renove reduce in grade or pay, or take
ot her disciplinary action against such enpl oyee;
(2) to assign work, to nmeke determ nations with respect to
contracting out, and to determ ne the personnel by which agency

operations shall be conduct ed;

(3) with respect to filling positions, to nmake sel ections for
appoi ntnents from

A. anong properly ranked and certified candi dates for
pronotions; or

B. any other appropriate source; and,

(4) to take whatever actions may be necessary to carry out
t he agency mission during energencies.



4
ARTI CLE 4

Rl GHTS OF EMPLOYEES

Section 1.

It is agreed that each enpl oyee shall have the rights to form join, or
assi st any | abor organization, or refrain fromany such activity,
freely, and without fear of penalty or reprisal, and each enpl oyee
shall be protected in the exercise of such right. Except as otherw se
provi ded under this article, such right includes the right:

a. to act for a |labor organization in the capacity of a representative
and the right, in that capacity, to present the views of the | abor organiza-
tion to heads of agencies and other officials of the executive branch of the
Governnment, the Congress, or other appropriate authorities, and

b. to engage in collective bargaining with respect to conditions of
enpl oynment through representatives chosen by enpl oyees.

The Enpl oyer shall take such actions as required consistent with |law or
with directives to assure that enployees are apprised of the rights
described in Title VII, P.L. 95-454 and this Article, and that no inter-
ference, restraint, coercion or discrimnation is practiced to encourage or
di scourage nenbership in a | abor organization. This Article does not
authorize participation in the managenent of a | abor organi zation or

acting as a representative of a | abor organi zation by a managenent
official, a supervisor, or a confidential enployee, except as specifically
provided in P.L. 95-454, or by an enployee if the participation or



activity would result in a conflict or apparent conflict of interest or would
ot herwi se be inconmpatible with law or with the official duties of the

enpl oyee.
Section 2.

No enpl oyee in a Union of exclusive recognition shall be precluded from
exercising grieving or appellate action as a established by |law or regul a-
tion or fromchoosing his own representative, except when presenting a

gri evance under the negotiated procedure provided in Article 22 of this
agreenent .

Section 3.

An enpl oyee or group of enployees nmay present a grievance wi thout

Uni on representation or intervention provided that the Union shal

be notified of any such proceedi ng by the nmanagenment official (s)
concerned and provided further that the Union shall have the right

to be represented at all discussions of the grievance between nanagenent
officials and the grievant.

Secti on 4.

Enpl oyees in the Unit have the right to be represented by the Union in
presenting grievances The enpl oyee however must request representation

Secti on 5.

Enpl oyees in the Unit have the right to be represented by the Union at an
exam nation of an enployee in the Unit by a representative(s) of the

Enpl oyer in connection with an investigation. If the enpl oyee reasonably
bel i eves that the exami nation may result in disciplinary action The

enpl oyee however must request representation.

Secti on 6.



In the absence of violations of law or regul ation the Enpl oyer agrees that
any prior benefits practices proceedi ngs or understandi ngs, which are

subj ect to negotiations and which are not specifically covered by this
agreenent will not be changed by the Enployer w thout neeting and
conferring in accordance with Article 7 of this agreenent.

Section 7.
Not hing in this agreenent shall require and enpl oyee to becone or remain a
menber of a | abor organization except pursuant to a voluntary witten

aut horization by a nmenber for the paynent of such dues through payrol
deducti ons.

ARTI CLE 5

| NTERNAL UNI ON BUSI NESS

Section 1.

It is agreed that internal Union business such as soliciting nmenbership,
col l ecting dues, electing officers, attending Union nmeetings, and posting
or distributing Union literature will be conducted during the non-duty
hours of the enpl oyees invol ved.

Section 2.

Upon request and subject to normal security limtations, the Union wll
be granted authority to conduct two (2) nemnmbership drives of up to
thirty (30) days duration each per year, before and after duty hours, at
break period, and at |unch peri ods.



Secti on 3.

The Union has the right to post on NAFEC bulletin boards in spaced

desi gnated by the Enployer informational material such as nmeeting notices,
newsl etters, posters, newspaper per clippings, notices to nmenbers, excerpts
from publications and other itens so |long as such material is not of

i bel ous or scurrilous nature. The Labor Relations Oficer or a

designated representative is authorized to renpbve any questionable materi al
provi ded the Union is notified i mediately and the matter of propriety

di scussed as soon as possible thereafter
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ARTI CLE 6

UNI ON RI GATS AND UNI ON REPRESENTATI ON

Section 1.

The Enpl oyer agrees to recognize the duly elected officials and designated
representatives of the Union, and that such officials and representatives
are authorized by the Union to performduties and assume responsibilities
with regard to pronpt consideration and disposition of conplaints and
grievances and with regard to consultation and negotiation as set forth

in other Articles of this agreenent.



Secti on 2.

It is agreed and understood that the O ficers of the Union are authorized
to performduties and assunme responsibilities as the Union representative
of enployees within the Unit as set forth in Section | of this Article It
i s understood further the Union will designate in witing additiona
representatives as required and as avail abl e.

Secti on 3.

The Enpl oyer agrees to respect the rights of the Union and to neet and
confer with the Union in accordance with Article 7 of this agreenment on al
matters concerning the subject of grievances personnel policies and
practices and other matters affecting the general working conditions of
enpl oyees in the Unit.

Secti on 4.

The Enpl oyer agrees that the Union has the right to propose new policy
or changes in policy affecting enployees in the Unit or their working
condi tions when such policies are within the adnm nistrative control of
t he Enpl oyer.

Secti on 5.

The Enpl oyer agrees to give the Union an opportunity to be represented
at any formal discussion between one or nore of the Enployer's repre-
sentatives and one or nore enployees in the Unit concerning any grievance
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or any personnel policy or practice or other general condition of
enpl oyment. \Where practicable, the Enployer agrees to give the
Uni on reasonabl e advance notice and an opportunity to arrange a
nmut ual Iy acceptable tine.

Secti on 6.

The normal point of contact between the Union and the Enpl oyer for



the purpose of discussing issues that may arise concerning be genera
application adm nistration or interpretation of this agreenent shall be
for the Union the duly el ected President or his appropriately designated
representative and for the Enployer the Labor Relations Oficer or

hi s appropriately designated representative.

Section 7.

The normal point of contact between the Union and the Enpl oyer for

the purpose of discussing issues that may arise on a day-to-day basis shal
be, for the Union, an Officer of the Union or Steward within the Unit
designated in witing by the Union President and, for the Enpl oyer, a
Managenent Official of the organizational unit designated in witing as
the official point of contact. It. is recognized that nost discussions of
i ssues should be at the organizational unit level and that a nutually
satisfactory solution should be devel oped at that |evel. However issues
havi ng an inpact on the entire Union coverage will be discussed in
accordance with the procedures in Article 7 of this agreenent.
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ARTI CLE 7

M D- CONTRACT BARGAI NI NG




Section 1.

For purposes of this agreenment, bargaining is defined as mutual discussion
either orally or in witing, of policies prograns practices and procedures
relating to working conditions of nenbers of the Unit. Such exchange shal
entail exploration of alternative courses of action offered by either party
with a view to reaching agreement on the issue at hand. Di scussion of
matters under this provision does not require bilateral agreenent prior to
i mpl enentation. The Enpl oyer will not inplement a change whi ch exceeds the
alternative offered to the Union and will notify the Union prior to

i mpl enent ati on.

Section 2.

It is agreed and understood that matters on which the parties will neet and
confer under this Article are personnel policies and practices and ot her
matters affecting working conditions of enployees of the Unit and the
procedures the Enployer will observe in the exercise of its rights as wel
as arrangenents for enployees adversely affected by the exercise of such
rights.

Section 3.

The Enpl oyer agrees to notify the Union of any proposed new or changed
personnel policy program practice procedure or other matter affecting the
wor ki ng conditi ons of members of the Unit.

Section 4.

Managenent agrees to brief the Union prior to inplementing or changi ng any
policy or programpertaining to matters which are regulatory or which
managenent consi ders non-negoti abl e.

Section 5.

Di sputes as to negotiability under this Article nmay be subnitted to the

Federal Labor Relations Authority for resolution as provided by Public Law
95- 454,
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Secti on 6.

Either Party desiring to neet and confer with the other shall give
reasonabl e advance notice thereof including a statenment of the natter to be
di scussed and the proposed tinme and place of the discussion. Such notice
may be given in witing or by tel ephone at the discretion of the requesting
Party.

Section 7.

The Parties agree that if an agreement or understanding is reached under
this article and either the Enployer or the Union requests that it be
reduced to witing, the Enployer will reduce such agreenent to writing in
an appropriate form
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ARTI CLE 8

AUTHORI ZED OFFI CI AL_TI ME

Section 1.

Uni on officers and officials including designated representatives shal
be permitted reasonable tine during duty hours wthout |oss of |eave or
pay to represent the Unit of exclusive recognition in accordance with
this agreenent.

Secti on 2.

The Enpl oyer agrees to permit Union representative(s) reasonable tine,

if otherwise in a duty status, to fulfill the Union's responsibilities
under the provisions of Article 7 of this agreenent. The nunber of Union
representatives on official tinme shall not exceed the number of Enployer
representatives.

Section 3.

Reasonabl e time for representational functions in connection with

conpl aints, grievances, and appeals shall be that necessary for
presentation thereof and that required for participation in all meetings
heari ngs or other assenbl ed proceedi ngs necessitating the appearance of the
gri evant/appel l ant or representative.
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ARTI CLE 9

EQUAL EMPLOYMENT OPPORTUNI TY

Section 1.

The Enpl oyer and the Union agree to cooperate in providing equal enpl oynent
opportunity for all enployees regardl ess of age, race, color, religion,
sex, national origin or physical handicap, and to pronote equal enploynent
opportunity through a continuing affirmative action program

Section 2.

The Enpl oyer agrees to neet and confer with the Union in accordance with
the provisions of Article 7 of this agreenment concerni ng Equal Enpl oynent
Opportunity policies and procedures.

Section 3.

The Enpl oyer agrees that the Union will be permitted a fully participating
menber of the Equal Enpl oynent Opportunity Advisory Committee, the Federa
Wonmen's Program Conmittee and any future conmittees established for the
pur poses of discussing, recomendi ng and inproving equal enploynent
opportunity.

Secti on 4.

The Parties nutually agree that the Union may nom nate the individuals to
serve as Equal Enploynment Opportunity Counselors. No enpl oyee may serve us
bot h an EEO Counselor and as a Union O ficial. The Parties will meet and
confer in accordance with the provisions of Article 7 of this agreenment on
the procedures to be used in the selection of EEO Counselors prior to the
sel ection of additional EEO Counsel ors.

Secti on 5.

Enpl oyees may be represented by the Union at any stage of the processing of
a conplaint of discrimnnation.
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ARTI CLE 10

ORI ENTATI ON_OF NEW ENMPLOYEE

Section 1.

Al'l new enpl oyees shall be informed by the Enployer that the Union is the
Excl usi ve Representative of enployees in the Unit. Each new enpl oyee shal
receive a copy of this agreenment fromthe Enployer.

Section 2.

The Enpl oyer shall furnish the President of the Union, on a nonthly basis,
the followi ng information regarding all new hires into the Unit:

a. Name

b. Title, Series, G ade

c. Organi zational assignnent |ocation
d. Date entered on duty

Section 3.

The Enpl oyer agrees to allow the Union fifteen (15) mnutes to speak to
enpl oyees represented by the Union, at official orientation sessions
conducted by the Personnel Managenment Division. The Union agrees that such
time is for the purpose of providing to represented enpl oyees the purposes
and goals of the Union, and that such time will not be used for the
purposes of recruiting or other internal union business. The Union

recogni zes the Enployer's right to be present during the tine allotted.
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ARTICLE 11
LEAVE
Section 1.
The Enpl oyer will provide each enpl oyee the opportunity to use at |east 80
hours annual |eave for an uninterrupted vacation period each year. The
Uni on understands that the specific 80-hour period will be subject to

reasonabl e operating requirenents of the Enpl oyer.
Section 2.

Approval for shorter periods of annual |eave will be requested as far in
advance as reasonably possible and will be approved unl ess operationa

requi renents dictate otherwise. If leave is denied and the enpl oyee makes a
written request for the reason(s), the reason(s) will be provided to the
enpl oyee in witing.

Section 3.
Approved of annual |eave for emergencies will be considered on an
i ndi vidual basis. If leave is denied the reasons for the denial will be

provided to the enployee in witing, if requested by the enployee in
writing.

Secti on 4.



Sick | eave for medical, dental, or optical exam nations or for
prearrangeable treatment will be requested in advance insofar as possible.
The reason(s) for disapproval of sick |eave under this section shall be
provided to the enployee in witing if a witten request is made therefor

Secti on 5.

Under ordinary circumstances unavoi dabl e or necessary absences from duty of
| ess than one hour will be excused for adequate reasons w thout charge to

| eave. Each period of absence will be considered on an individual basis and
the enpl oyee nmust obtai n approval before | eaving.
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ARTI CLE 12

EXCUSED ABSENCE

Section 1.

Excused absence, not to exceed eight (8) hours, nay be granted at the

di scretion of the Enployer and subject to manpower requirements to a |abor
organi zati on representative for the purpose of receiving informtion
briefing, or orientation on matters concerning | abor managenent rel ations,
which is of mutual interest and concern to the Enployer and Union, and the
agenda or other appropriate descriptive material for which has been

provi ded to the Enpl oyer.
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ARTI CLE 13
TRAVEL
Section 1.
As far as practicable the Enployer will schedule the tinme to be spent by

enpl oyees in a travel status away fromtheir official duty stations in such
a manner as to preclude the enployees frombeing required to travel during
non-duty tine.

Secti on 2.

Enpl oyees schedul ed to travel during non-duty hours will be provided with
as much advance notice as possible such notice will whenever possible be



provi ded at |east twenty-four (24) hours in advance of the start of the
travel. A witten statement will be provided to the enpl oyee upon request,
as to the reasons for the requirement, by the official directing the

travel .
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ARTI CLE 14
PROMOT| ONS
Section 1.
Job Vacancy Announcenents covering the Unit will be posted at |east eight

consecutive days prior to the closing date of the announcenent.
Wher ever possible, notices of vacancies received by the Enployer



for positions outside the Unit will also be posted for a period of five
consecutive days preceding the closing date of the announcement.

Section 2.

The Parties agree that candi dates for pronotional shall be inforned
upon request, whether they were qualified for the position and whet her
they were in the group from which selection was made. Enpl oyees,

upon request, will be advised of the procedures resolution of

gri evances in connection with any aspect of the Merit Pronotion Program

Section 3.

The Enpl oyer agrees to provide, upon individual request, appropriate
counsel i ng, guidance, and procedural assistance to an enpl oyee rated
ineligible for pronotion, as to how he nmay avail hinmself of opportunities
for self-inprovenent in order to enhance his career opportunities.
Section 4.

Whenever possible, and consistent with operating requirenents,

enpl oyees of the Unit will be granted reasonable duty tine, if other-
wise in a duty status, for pre-schedule interviews in connection with
pronmoti ons bids on Center

Section 5.

The Parties agree that it is the responsibility of enployees to update
periodically as required, their official personnel folders as to reflect
current experience and training of record.

Section 6.

The Enpl oyer agrees that a subject matter specialist will serve on
rati ng panel s which consider pronotions to positions within the Unit.
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Section 7.



The Enpl oyer agrees to publish a career progression plan indicating
pronmoti ons potential and qualification requirenents, when such a plan
i s devel oped and inplenmented by the FAA

Secti on 8.

All pronmotions to positions within the Unit will be acconplished
strictly according to official nerit pronotions policies and practices.
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ARTI CLE 15
DETAI LS
Section 1.
The Parties agree that normally details will be used only for the

pur pose of neeting enmergencies resulting from abnorml workl oad,
organi zati onal changes or unpredictabl e absences, and for training
and devel opnent. Every effort will be nmade to keep such details to
a mni mum duration pendi ng approval of related personnel actions
in progress.

Section 2.

Assignnents to higher grade positions within the Unit may not exceed
120 days unl ess selections are nmade through the Merit Pronotion
Program The Enpl oyer agrees to effect tenporary pronotions of

the incunbents if otherwi se qualified when such assignnents are for a
conti nuous period in excess of 45 days.

Section 3.

Details to positions of like grade involving different basic duties will not
exceed one year (in 120 increnments) w thout the approval of the Ofice

of Personnel Management. Rotating details will not be utilized rather

than effecting a personnel action except by nutual agreenent of the Parties.
Section 4.

The Enpl oyer agrees that a copy of the official action authorizing a
detail in excess of 30 days to positions involving different basic duties
will be incorporated in the enployee’'s official personnel folder. The
Parties further agree that it is the responsibility of enployees to update
their personal qualifications of record to reflect experience and training
gai ned through official details of |less than 30 days duration, or whenever
di fferent duties were perforned.

Section 5.

The Enpl oyer will discuss a proposed detail with the enpl oyee at |east
one week prior to the effective date except in enmergency situations.
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ARTI CLE 16

WORK ASSI GNVENTS

Section 1.

The Parties acknow edge that changes in work assignments of enployees
within the Unit may be nade by the Enployer to neet operating require-
ments. The Enployer agrees to explain the need for specific assignnent
changes to the enpl oyee concerned and to provide at |east two weeks
written advance notice, where possible, prior to the change.

Section 2.

The Enpl oyer further agrees to give consideration to an enpl oyee’s
written request for a change in assignnments. The Enployer will provide
an explanation to the enpl oyee when such an i ndividual request cannot be
grant ed.
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ARTI CLE 17

ATTENDANCE AT PROFESSI ONAL MEETI NGS

Section 1.

The Enpl oyer affirns the desirability of enployees attendance at

pr of essi onal neetings, expositions and sem nars. Such attendance
include, but is not limted to, presentation of invited papers, active
participation as a panel menber or other direct involvenent in the
proceedi ngs.

Section 2.

The Enpl oyer agrees to plan for attendance at professional neetings,
expositions and sem nars consistent with applicable regul ations.

Sections 3.

The Enpl oyer will authorize, within reasonable linmts, attendance at
job related professional neetings, expositions and sem nars during
duty hours w thout charge to | eave, when costs of attendance cannot
be underwritten.
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ARTI CLE 18

TRAI NI NG AND DEVEL OPMENT

Section 1.

The Parties recognize that training, either

t hrough i ndependent sel f-devel opment or sponsored attendance at formal
training programs is necessary to maintain a skilled, conpetent work force.
The Parties further recognize that the individual professional devel opnent
of menbers of the Unit is primarily the responsibility of the persons

t hensel ves.

Section 2.

The Enpl oyer agrees to encourage and assist menbers of the Unit to further
their professional training and to naintain currency in their fields by al
means permitted under applicable |aws and regul ati ons. Such assi stance may
be in the form of paynent of fees and expenses where all owed, use of paid

duty tinme for attendance at approved prograns or facilitation of prograns

sponsored at the duty station

Secti on 3.

The Enpl oyer will nake avail able information on opportunities for training
which will aid self-devel opnent of menbers of the Unit.

Secti on 4.

As a conpl enment of |ong-range program ant project planning, the Enmployer
wi Il develop an inventory of projected skill and qualifications

requi renments within the professional work force. This inventory, together
with requests for training devel oped between professional enployees and



their supervisors will be used as a basis for planning the training
program

Section 5.
The Enpl oyer agrees to neet and confer with the Union under the provisions

of Article 7 of the agreenment concerning the devel opment of training
progranms related to enployees in the Unit.
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Section 6.
The Union will be entitled to designate a fully participating nmenber of the
Prof essi onal Devel opment Council, subject to the qualification requirenments

t her eof .



24
ARTI CLE 19

REDUCT| ON- | N- FORCE

Section 1.

The Enpl oyer shall nmeet with the Union at the earliest possible tinme
before it initiates any reduction-in-force action affecting two (2) or
nmore unit enpl oyees. The Enployer and the Union will neet and confer
under the procedures in Article 7 of this agreement on matters pertain-
ing to inmplementing procedures and adverse inpact on enpl oyees.

Section 2.
If a reduction-in-force has been announced, the Enployer will nake
avail able to the Union, upon request, appropriate retention registers

concerni ng affected enpl oyees.

Secti on 3.



The Uni on recogni zes the right of the Enployer to establish conpetitive
areas and to establish and assign conmpetitive levels. The Enployer,
however, recognizes its obligation to neet with the Union under the
procedures in Article 7 concerning appropriate arrangenents for

enpl oyees adversely affected by any change in the establishment or

assi gnment of conpetitive levels or conpetitive areas.
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ARTI CLE 20

PERFORMANCE APPRAI SAL

Section 1.
The Enpl oyer will devel op a performance apprai sal system(s) which will:

a. provide for periodic appraisals of job performance of enpl oyees;

b. encourage enpl oyee participation in establishing perfornmance
st andar ds;

c. use the results or performance standards as a basis for training,
rewar di ng, reassigning, pronmoting, reducing in grade, retaining, and
removi ng enpl oyees.



Secti on 2.

The Enpl oyer will establish performance standards which will to the
maxi mum extent feasible pernmit the accurate evaluation on the basis
of objective job criteria related to the enployee’s position

Secti on 3.

Wthin 120 days of inplementation of the performance appraisal system
each enployee will be given an opportunity to review with the supervisor
and participate in the establishment of his performance standards.
Wthin sixty (60) days of the review, the enployee will be provided a
copy of the performance standards.

Secti on 4.

Wthin (30) days of the beginning of each subsequent rating period,
the supervisor will review with each enpl oyee and comruni cate to them
the performance standards and the critical elenents of the enployee’s
posi tion.

Secti on 5.

An enployee in the Unit shall be counsel ed and advi sed by his supervisor
when his performance is unacceptable. The supervisor will advise the
enpl oyee what is required to bring his perfornmance to an acceptable |evel

26
Confirmation of such performance counseling will be provided to the
enployee in witing. The Union agrees that the enployee is not entitled
to representation during these perfornmance counseling sessions. The
Enpl oyer agrees that the enployee may add his witten comments to
the confirmation of performance counseling. Such comments will be
filed with the confirmation of perfornmance counseling.
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ARTI CLE 21

DI SCI PLI NARY AND ADVERSE ACTI ONS




Section 1.

A Maj or Adverse Action is defined as a disciplinary or non-disciplinary
removal , suspension for nmore than fourteen (14) cal endar days, furlough
wi t hout pay for thirty (30) days or |ess or reduction in grade or pay,

except as provided in |law or the regul ations of the Ofice of Personne
Managenent and/or the Merit Systens protection Board.

Secti on 2.

A disciplinary action is defined as a suspension of fourteen (14) cal endar
days or less, a letter of reprimand or witten adnoni shnent.

Secti on 3.

The basic rights of enployees and procedures as specified in applicable
| aws, orders and regul ati ons shall be observed in disciplinary and adverse
action proceedi ngs.

Secti on 4.

Prior to initiating a disciplinary or major adverse action, the supervisor
or managenent official concerned will conduct a prelimnary investigation
to assure hinself of the facts. Such investigation will include a

di scussion with the enployee, if the enployee is in a pay status. Enployees
may be represented by the Union during any discussion, when a major adverse
action or disciplinary action is contenpl at ed.

Section 5.

The Enpl oyer will provide the enployee with two copi es of any proposal of
suspensi on or major adverse action so that the enployee may provide his
representative with a copy.

Section 6.

The Enpl oyer will provide the enployee two copies of any decision

concerning disciplinary or major adverse action so that the enpl oyee may
provi de his representative with a copy.
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Section 7.

Provi ded the enpl oyee has designated a representative of his choice, in
writing, the Enployer will deal with the representative and provi de copies
of all correspondence directly.

Secti on 8.

Al'l evidence used agai nst an enpl oyee shall be nmade avail able to him and/ or
his representative. The enployee and/or his representative is entitled to
secure information relevant to his case

Section 9.

A maj or adverse action decision will not be effected | ess than seven(7)
cal endar days fromthe date of the notice of decision.

Section 10.

A notice of decision against the enployee in a disciplinary or mjor
adverse action will informthe enployee of his rights to grieve and/or
appeal the decision, the tinme frame therein, what the appeal nust contain,
and the address to which it should be sent.

Section 11.

A maj or adverse action may be appeal through the negotiated grievance
procedure as provided in Article 22, Section 9, of his agreenment, or to
the Merit Systenms Protection Board. Major adverse actions concerning
prohibited political activity or for reasons of national security may be
appealed only to the Merit Systens Board.

Section 12.

A disciplinary action may only be appeal ed through the negotiated gri evance
Procedure as provided in this agreenent. A grievance concerning a
disciplinary action nust be filed within twenty (20) cal endar days of
recei pt of the decision or the effective date, whichever is later. The
grievance nmust be in witing and filed at Step 3 of the grievance procedure
as specified in Article 22, Section 8, of this agreement. The Witten

gri evance nmust contain the corrective action desired, and any docunentation
the grievant wants considered which is not in the case file.
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Section 13.

An Enpl oyee who has received a notice of proposed major adverse

action may reply to the notice in witing and orally. The right to
reply orally to a notice of proposed major adverse action (except

furl ough w thout pay) includes the right to be represented, and the
right to a neeting. The nmeeting will include the official who wll
decide if the proposal will be effected, the official who initiated
the proposal, any official who was involved in the proposed action, a
subj ect matter specialist selected by the Enployer (if necessary), the
enpl oyee, the enployee’s representative, the President of the Union

or his designated representative, a subject matter specialist selected
by the Union, and any other persons that may be nutually agreed to by
the Union and the Enmployer. If the enployee el ects the above procedure
he must notify the Deciding Official in witing within ten (10) cal endar
days of his receipt of the proposed notice of mmjor adverse actions.

Section 14.

A notice of proposed major adverse action based on unacceptable
performance will conformw th the |aw and regul ati ons and, where
possi bl e, advise the enployee what is required to bring his performance
to an acceptable |evel

Section 15.

The Union agrees that if there is reasonable cause to believe the enpl oyee
has commtted a crine for which a sentence of inprisonment nay be im
posed, or if there is reasonable cause to believe that |ife, safety or
property may be jeopardi zed, the procedures for processing a disciplinary
or major adverse actions will be those stated in current regul ations, and
not the procedures negotiated in this agreenment.
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ARTI CLE 22

GRI_ EVANCE PROCEDURE

Section 1.

The Parties agree that this Article has as its purpose the establishnent

of procedures for the settlenent of grievances. The Parties agree to

make every effort to settle grievances equitably and at the | owest possible
| evel of Supervision.

Section 2.

The Parties agree that this is the exclusive procedure available to
enpl oyees in the Unit as defined in Article 1 Section 2 of this agree-
ment for the settlenment of grievances except as otherw se provided by
I aw or this agreenent.

Section 3.

The Parties agree that this procedure covers all matters of persona
concern or dissatisfaction to an enployee if the matter is subject to
the control of agency managenment except as specifically provided in
Section 3.1 through 3.13 followi ng. The grievance procedure will not
cover:

3.1 Any clainmed violation of prohibited political activities.

3.2 Any matter relating to retirenment, life insurance or health

3.3 Any suspension or renoval for national security reasons.

3.4 Any matter pertaining to exami nation, certification or

5 The classification of any position which does not result in the
reduction in grade or pay of an enployee.



3.6 The content of published agency policy.
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3.7 Nonsel ection for pronotion froma group of properly ranked
and certified candidates. The procedures utilized are grievable.

3.8 An action termnating a tenporary pronotion in accordance
with current regul ations.

3.9 Nonadoption of a suggestion or disapproval of a qualify salary
i ncrease, performance award, or other kind of honorary or discretionary
award. The procedure utilized are grievable.

3.10 A prelimnary warning or notice of a specific action, which if
effected, would be covered under the grievance systens (e.g., a notice
of proposed suspension) or would be excluded from coverage under this
section. However, a general warning that some (unspecified) disciplinary
action may be taken if certain deficiencies are not corrected would be
covered.

3.11 Separation of a tenporary or probationary enpl oyee.

3.12 Any matter which took place while the enployee was not a
menber of the bargaining unit.

3.13 Performance counseling sessions and/or witten confirmation
of performance counseling sessions.

Secti on 4.

The Parties agree that where an enployee of the Unit has an option of
filing a grievance under this procedure or an appeal or conplaint under a
procedure established by |aw or the rules and/or regul ati ons of another
agency, the employee may file under either but not both procedures. The
Parties agree that the enployee shall be deened to have exercised his
option to file under this procedure or any other procedure avail able at
such tinme that he initiates a tinmely action in witing. If the enployee



files under both procedures, the one initiated first is deenmed to be the
enpl oyee’ s election. |If both procedures are initiated as of the sanme date,
the Parties agree that the statutory procedure is deenmed to be enpl oyee’'s
el ecti on.

Secti on 5.

Grievances of unit enployees may be handl ed only through the negoti ated
gri evance procedure established by this article. Gievance procedures
established by FAA Orders nmay not be substituted for the negotiated

gri evance procedure established by this article.
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Section 6.

The Parties agree that an enpl oyee or group of enployees requesting
settlement of a grievance under this procedure nay be represented only by
the Union or by a representative approved by the Uni on. However, any

enpl oyee or group of enployees in the Unit nmay present such grievances to
the Enpl oyer and have them adj usted, without the intervention of the Union,
as long as the adjustnment is not inconsistent with the terms of the
agreenent, and the Union has been given an opportunity to be present at al
formal discussions of the grievance with the grievant.

Section 7.

The Parties agree that the Union nay seek resol ution of any grievance not
excluded by statute or the agreenent. The grievance nust be subnmitted in
writing by the President of the Union or an Official acting in his behalf
within fifteen (15) cal endar days either of the tinme of occurrence of the
matter giving rise to the grievance, or of the tine of |ast known
occurrence of a series of actions which provide the basis for the
grievance, or of the tinme the Union first becane aware of the matter(s)
giving rise to the grievance. The subm ssion of the grievance shall be to
the Labor Relations Oficer or an Oficial acting in his behalf. It shal
contain the nature of the grievance, the action requested of the Enployer,
and where appropriate, the article(s) and section(s) of the agreenent

i nvol ved. The Parties further agree that the Enployer may seek resol ution
of any grievance not excluded by statute or this agreement. The grievance
must be subnmitted in witing by the Labor Relations Oficer or an Oficial
acting in his behalf within fifteen (15) cal endar days of the tine of



occurrence of the matter giving rise to the conplaint or of the tine of

| ast known occurrence of a series of actions which provide the basis for
the grievance, or of the tine the Enployer first becane aware of the
matter(s) giving rise to the grievance. The subm ssion of the grievance
shall be to the President of the Union or an Official acting in his behalf
It shall contain the nature of the conplaint, the action requested of the
Uni on and where appropriate the article(s) and section(s) of the agreenent
the Enpl oyer believes to be involved. The President of the Union or his
designated representative shall nmeet within fifteen (15) cal endar days of
recei pt of a grievance with the Labor Relations O ficer or his designated
representative in an attenpt to resolve the grievance. Either party may be
acconpani ed by a subject matter specialist. This neeting may al so be
attended by other persons as may be nutually agreed upon. |If the grievance
cannot be resolved at this nmeeting, the
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Enpl oyer shall issue a witten decision within fifteen(15) cal endar days of
the close of the nmeeting. If the Union is not satisfied with this decision
the matter may be submitted to Arbitration in accordance with Article 23 of
this agreenent within fifteen (15) cal endar days of receipt of the
deci si on.

Secti on 8.

Enpl oyees in the Unit who have a grievance shall attenpt to resolve the
grievance in accordance with the foll owi ng procedure unless this agreenent
ot herwi se makes provisions for the filing of a grievance.

Step 1. An enployee of the unit who has a grievance shall informally
present the matter orally, or in witing, to his i medi ate supervi sor
within fifteen (15) cal endar days of the incident giving rise to the

gri evance, unless the grievance is against the i medi ate supervisor, in
which case it may be submitted to the second | evel supervisor. If the

enpl oyee elects to file the grievance orally, it nust be nade clear by the
enpl oyee that he is filing a grievance and not just discussing a problem
The supervisor receiving such a grievance will investigate the matter and
reply orally, or in witing, to the enployee as soon as possible, but in no
event later than fifteen (15) cal endar days after receipt of the grievance.



If the reply is unfavorable to the aggrieved, the reply nmust be reduced to
writing. If the enployee or the Union is dissatisfied with the reply the
grievance may then be filed within fifteen (15) cal endar days of receipt of
the reply at Step 2.

Step 2. The grievance nust be submitted in witing, to the second | eve
supervi sor of the grievant unless the second | evel supervisor was the
official who originally received and replied to the informal presentation
as described in Step 1 above, or is the subject of the grievance. In such
cases, the grievance will be subnmitted to the Grievance Oficial in
accordance with Step 3 below, omtting Step 2. It nust, however, contain
the information hereafter required in Step 2. The witten grievance nust
contain the name(s) of the grievant(s), the nature of the grievance and,
where appropriate, docunentation in support of the grievance. It nust also
i nclude the corrective action desired, the name of the Union
representative, and if applicable, the article(s) and section(s) of the
agreenent involved. The second | evel supervisor shall issue his decision,
in witing, as soon as possible but in no event later than fifteen (15)
cal endar days after receiving the witten grievance.
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Step 3. If the grievant or the Union is not satisfied with the decision
rendered at Step 1 or at Step 2, where appropriate, the matter nmay
within fifteen (15) cal endar days be referred to the Gievance Oficial
with the authority to decide/resolve the grievance. The Gri evance
O fice should not be below the rank of Division/Staff Chief. The Grievance
official shall, within ten (10) cal endar days convene neeting. The neeting
shall include: the Gievance Oficial, any official(s) who rendered a | ower
| evel decision, the official who is the subject of the grievance (if any),
the grievant, the grievant representative, and the President of the Union
or his designee. Either party nay invite a subject nmatter specialist.
Addi ti onal persons may attend with nutual agreenent of the parties. The
purpose of the neeting is to thoroughly explore the entire matter, with a
view to satisfactory resolution is reached by the Parties
(the Grievance O ficial and the President of the Union), the Gievance
O ficial shall reduce the decision to witing within ten (10) cal endar days
and i nplement the corrective action (if any) as soon as possible. This



nmeeting may at any tinme be adjourned by nutual agreement of the parties. If
the neeting is adjourned it must be reconvened as soon as possible but not
later than twenty (20) cal endar days.

Step 4. If the Union is not satisfied with the decision rendered at Step 3,
it my within ten (10) cal endar days invoke Arbitration in accordance with
Article 23 of this agreenent.

Step 9.

If any enployee elects to file a grievance concerning nmajor adverse action
the matter shall be filed in accordance with the procedure specified in
this Section.

Step 1. The grievance nust be filed in witing twenty (20) cal endar days
of receipt of the decision or the effective date whichever is later, with
the official above the official who issued the decision, unless the

deci sion was issued by the Director, NAFEC, in which case it will be filed
with the Director. The written grievance nmust contain the corrective and
desired and any docunentation is support of the grievant which is not in
the case file and which the grievant wants consi dered.

Step 2. The official who receives such a grievance will consider the entire
case file and the grievance submitted by the enployee, and issue a witten
deci sion as soon as possible, but not later than twenty (20) cal endar days
fromrecei pt of the grievance
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Step 3. If the Union is not satified with the decision rendered at Step 2
above, it may within ten (10) cal endar days invoke Arbitration in
accordance with Article 23 of this agreenent.

Section 10.

If in a duty status, the grievant and his representative will be permtted
official time without |oss of pay or charge to | eave to present the
grievance at all stages. Under no conditions will overtime be paid for
presentation of a grievance.



Section 11.

Failure of a grievant and/or the Union to proceed within any of the tine
limts specified in this Article shall render grievance settled on the
basis of the l|ast decision unless extension of tine limts has been agreed
upon in wting. Failure of the enployer to proceed within said tine limts
shall allow the grievant and/or the Union to proceed to the next step of
the procedure.

Section 12.

The specified tine limts in this Article may be extended by nutua
agreenent of the Parties.
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ARTI CLE 23

ARBI TRATI ON



Section 1.

The Parties agree that threshold issues (including but not limted to
timeliness, grievability arbitrability shall be decided by the Arbitrator

Secti on 2.

Arbitration nmay be invoked only by the Enmployer or the Union. The Union
need not obtain the consent of an aggrieved enployee to invoke arbitration

Section 3.

If arbitration is invoked in accordance with any article of this agreenent

the Labor Relations O ficer will, within seven (7) working days request the
Federal Mediation and Conciliation Service to submit a list of five (5)
qualified arbitrators. The Parties will nmeet within five (5) working days

after the receipt of the list and select one (I) arbitrator fromthe list,
either by mutual agreenent or by alternately striking names fromthe list,
until one name renmmins. The renmai ning nane shall then be the duly selected
arbitrator. The Party to strike first shall be decided by Iot.

Secti on 4.

The grievance shall be heard by the arbitrator as pronptly as practicable
and at a nutually agreeable date. The hearing shall be held during the
regul ar wor kday, excluding Saturdays and Sundays. The grievant shall be
official time to present the grievance, if in a duty status. Agency

enpl oyees who are called to testify as witnesses shall suffer no | oss of
pay or charge to leave for testifying, if they are otherwise in a duty

st at us.

Section 5.

The arbitrator shall submt his decision to the Parties as soon as
possible, but in no later than thirty (30) days follow ng the close of the
record before him unless the Parties nutually waive this requirenment. The
arbitrator shall not in any manner or form whatsoever directly or
indirectly add to, detract from or in any way alter the provisions of this
agreenent,
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regul ations of the Ofice of Personnel Managenment, Merit Systens Protection
Board, Department of Transportation, Federal Aviation Adninistration,
National Aviation Facilities Experinmental Center, or the law. The decision
of the Arbitrator in all cases shall be binding; however, either Party may
file an exception to an Arbitrator’'s award with the Federal Labor Rel ations
Aut hority (FLRA), under the regulations prescribed by the Authority (other
than an award relating to a matter described in Section 7121(f) of Title
VII, P.L. 95-454). The Parties do not intend to waiveany right to Judicial
Revi ew, where applicable.

Section 6.

Al'l fees and expenses of the arbitration such as the Arbitrator’s fee and
expenses, cost of the court reporter, the Arbitrator’s copy of the
transcript and roomfacilities shall be divided equally between the
Parties. The Union and the Enpoyer will bear the full cost of any the ful
cost of any witness(es), expert(s), or representative(s) who are under the
direction of the enployer.
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ARTI CLE 24

DUES DUES W THHOLDI NG

Section 1.

The Parties agree that any enployee who is a nmenber of the exclusive
Unit defined in Article I, Section 2, and who is a nenber in good
standi ng of the Union may authorize an allotnment of any for the paynent
of his dues for much nmenbership provided he regularly receives
sufficient pay on theregularly schedul ed paydays to cover the ful
anount of the allotment after other |egal deductions.

Secti on 2.
The Procedures and effective dates of authorization shall be as foll ows:

2.1 The Union agrees to informits nmenbers in the Unit of the
voluntary nature of authorizing allotnment of pay to cover dues and of the
prescri bed procedure for authorizing the allotnment as well as the
provi sions and procedure for menbers exercising their prerogative of
revoki ng and aut horization on March 1.

2.2 The Union agrees to acquire, at its own expense and to distribute
to its menmbers in the Unit, the prescribed authorization form (SF-1187) and
to receive conpleted fornms from menmbers who request allotnments. Standard
Form 1187 is the only form which may be used for this purpose.

2.3 The President of the Union is designated to process conpleted
aut horization fornms by conpleting Section "A" thereof and is responsible
for ascertaining that the formare properly conpleted, and that the
enpl oyees are nenbers in good standing of the Union and are eligible for
dues deductions Certified authorization forms will be subnitted to Chief
Accounti ng Divi sion.

2.4 A properly conpleted and certified authorization will be
effective at the beginning of the first pay period follow ng receipt of the
form by the Chief, Accounting Division and will continue in effect unti
the allotnment is changed or ternminated in accordance with the provisions of
Sections 3 and 4 of this Article.
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2.5 An allotnment authorization which has not been properly
conpl eted or properly certified will not be accepted and will be
returned by the Chief, Accounting Division within five workdays
after receipt to the President of the Union with notice of the reason
that it has not been processed.

Secti on 3.

3.1 Alotted dues will be withheld fromthe regul ar biweekly
payroll. The amount to be withheld shall be the anpunt of the regul ar
dues of the nmenber, as specified on the SF-1187 or as governed by
3.2 below, exclusive of initiation fees, assessment, back dues, fines
and simlar charges and fees.

3.2 If the amount of regular dues is changed by the Union, the
President of the Union will notify the Chief, Accounting Division, in
writing, with a copy to the Labor Relations Oficer, that the anount
of regul ar dues has changed and will certify as to the new rate and
the effective date of the anended dues structure. The anmended amount will
be withheld effective the beginning of the pay period follow ng recei pt of
the certification by the Chief, Accounting Division, unless a |ater date
is specified by the Union. New authorization will not be required. Only
one such change may be made in any period of twelve consecutive nonths.

Section 4.
The Chi ef Accounting Division will term nate an all otnent:

4.1 For enployees of the Unit, if the Union |oses exclusive
recognition for the Unit, or if this agreenent is suspended or term nated
by appropriate authority outside the FAA. The termnation will be effective
t he begi nning of the first pay period followi ng the effective date of
the loss of recognition, or term nation or suspension of this agreenent.

4.2 Wen the enployee is separated rated fromthe FAA or reassigned
fromthe Unit for which recognition has been granted the allotnment wll
be term nated the the end of the payroll period in which the enployee | ast
served in a position covered by the Unit of recognition. The Parties
agree that allotnments will continue in effect for nmenbers who are
reassi gned from one exclusive Unit to another within the sane Local
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provided further, that the Unit to which reassigned has a current dues
wi t hhol di ng agreenent and such agreenment is under the cognizance of the
Chi ef, Accounting Division, NAFEC.

4.3 Upon receipt of notice fromthe Union that the enployee is no
| onger a nenber in good standing the allotnent will be terminated at the
begi nning of the first pay period after receipt by the Chief, Accounting
Di vision, of notification by an authorized representative of the Union.

4.4 Wen the enployee executes a witten revocation of his allotment
on Standard Form 1188 or witten menmorandum contai ning the same
information, the allotment will be ternmi nated at the begi nning of the first
pay period following March 1 by the Chief, Accounting Division. Witten
revocations may be sent directly to the Chief, Accounting Division, by the

enpl oyee.
Section 5.

5.1 Pronptly after conpletion of each biweekly payroll deduction, the

Chi ef, Accounting Division, will remt the nount due the Union.

5.2 Each remittance will be acconpani ed by a statenent giving the
foll owing information.

A. ldentification of office or facility.
B. ldentification of the Union Local.
C. Names of nenbers for whom deducti ons were nmade
i n al phabetical order, and anpunt of each deducti on.
D. Nanes of nenbers for whom deducti ons previously
authorized were re not made, showi ng the reasons for non-deducti on.
E. Total number of menbers for whom dues were withheld.
F. Total amount withheld on this payroll.
G Net nount renitted.



5.3 The Union agrees to keep the Chief, Accounting Division
currently informed as to the name, title and address of the Union official
aut horized to receive the anpunt due the Union.

Section 6.
The Parties agrees that:

6.1 Adm nistrative errors in remttance checks wll be corrected and
adjusted in the next remttance check to be issued to the Union. If
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the Union is not scheduled to receive a remttance check after
di scovering the error, the Union agrees to pronmptly refund the
amount of erroneous remttance.

6.2 The Union will notify the Chief, Accounting Division, within
five workdays when an enployee with a current allotment authorization
ceases to be menmbers in good standing.

6.3 The Union will send to the Chief, Accounting Division,
with five workdays any written revocation of allotnment received by
t he Uni on.

Section 7.
The Parties agree that this Article supersedes all previous agreenents

concerning “Dues Wthholding” for the unit defined in Article |, Section
2, of this agreenent.
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ARTI CLE 25

DURATI ON
Section 1.

Thi s agreenent shall becone effective at 0001 hours on June 1, 1979,

provi ded this agreenent has been approved by the Administrator, FAA or his
desi gnee and shall remain in full force and effect until midnight, My 31
1982. Whereupon, it shall automatically renew itself for additional periods
of one year unless either Party gives witten notice to the other Party to
anmend or term nate the agreenent. Witten notice to anend or term nate

the agreenment nust be given not nmore than one hundred five (105) or |ess
than sixty (60) cal endar days preceding the expiration date, of this
agreenent. Negotiations shall normally begin not |ater than sixty (60)

cal endar days after receipt of witten request. |If negotiations are not
concluded prior to the expiration date, this agreement shall be extended to
the date of approval of the new agreenent. In the event negotiations are
concluded prior to the ternmination of this agreenment, it shall be
automatically extended until the new agreenment is approved by the agency.

It is understood that published agency policies and regul ati ons current at
the tine of the automatic renewal or extension shall then become
controlling in the event of conflict or inconmpatibility with the provisions



of the agreenment. It is further agreed that this agreenment shall term nate
if the Union is no longer entitled to exclusive recognition under PL-95-
454,

Secti on 2.

Thi s agreenent may be reopened at any time for addition, deletion or
amendnment by mutual agreenment of the Parties. Any such amendnent shall be
subj ect to approval and stipulation as provided in Section 1 above of this
Article.

Section 3.

Thi s Agreenent may be opened by either party by giving notice to the other of
its desire to renegotiate any article of this Agreenent. Such notice nust be
gi ven not nore than sixty (60) cal endar days, or less than thirty (30)

cal endar days, prior to the anniversary date of this Agreenment. The notice
nmust identify the Articles/Sections it wants to
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renegotiate. Any anendnents agreed to shall be subject to approval as
provided in Section 1 above of this Article. This section shall not apply to
Articles 7 and 22 at the first anniversary.

Section 4.

The Parties affirmthat this docunent is the only agreenment existing between
t he managenent of the National Aviation Facilities Experinmental Center

herei nbefore referred to as the enployer, and the Professional Unit of Loca
#1340, National Federation of Federal Enployees, hereinbefore referred to as
the Union, and further, that there are no other agreenents, witten or
unwritten, express or inplied.

* * *x * * *x *x * *x *x * * *x * * *x * * *x *
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In witness whereof, the Parties have signed this Agreenent this
ni neteenth day of April, 1979.



Approved: FEDERAL AVI ATI ON ADM NI STRATI ON

E.V. Curran
May 18, 1979



