Foreign Travel

When FAA personnel or contractors travel internationally, clearance information must be transmitted to the appropriate U.S. Embassy via the Department of State (DOS).  These clearance documents rely on data supplied on FAA Form 1500.1, "Official Foreign Travel Arrangements," which must be submitted by all federal employees and contractors conducting FAA business abroad.  It is imperative that individuals representing the FAA have prior clearance by the Ambassador and the Embassy staff, since FAA employees or contractors are in the foreign country solely at the discretion of the Ambassador.  This is to ensure support (e.g., medical, legal, etc.), if required, and to prevent any U.S. embarrassment in the event of a problem.

It is necessary that this document reach Office of Research and Acquisitions International, ASD-500, at least 30 days prior to departing the United States.  The data contained on the 1500.1 must be processed to arrive at the DOS and the Embassy offices at least two weeks prior to the departure of the traveler.  The ASD-500 staff is available to assist employees with meeting this requirement.   Copies of the form are available in ACT-30.

The transmission of the country clearance alerting the Embassy is essential if we are to get their support when we need it.  If you have any questions, please call Tami Lovett at 267-7894.

FAA Order 1600.61A entitled "Foreign Travel Briefing & Contact Reporting For FAA and Contractor Employees" dated November 3, 2000 establishes security briefing requirements for FAA and contractor employees prior to travel to foreign countries on official and unofficial travel, and requirement for reporting certain contacts with foreign nationals.  

The Order provides a Guide for Employees Traveling to Foreign Countries and alerts FAA and contractor employees to the potential for harassment, exploitation, provocation, capture, or entrapment.  Also, the Guide includes information on courses of action helpful in mitigating adverse security and personnel consequences and advice on passive and active measures that personnel should take to avoid becoming targets or inadvertent victims while on foreign travel.  

All FAA and contractor employees 14 days prior to departure shall read the Guide and certify in writing by signing and dating the certificate found in Appendix 1 to the Order.  Also, prior to travel, FAA and contractor employees are encouraged to check Travel Warnings and Public Announcements and Consular Information sheets issued by the Bureau of Consular Affairs, DOS, for countries to be visited.  The DOS's web site is:  http://travel.state.gov or the information can be obtained by calling the Overseas Citizens Services at (202) 647-5225. See also http://www.intl.faa.gov/AIA-100/AIA100.htm

If you require additional information or assistance, contact Walt Vernon, Civil Aviation Security Office, ACT-8, at (609) 485-4822.

